
WRITING A MATERNITY LEAVE REQUEST LETTER

Did you figure out how much maternity leave you will use? Great! Now use this sample maternity leave letter to tell your
company about your.

If so, let us know how you went about submitting your application in the comments section belowâ€¦. Be sure
to have all the correct paperwork: In addition to your formal letter, you will also need a maternity certificate
from your doctor MAT B1 confirming your pregnancy and your due date. Head your letter with relevant
personal contact information. Complete the document Answer a few questions and your document is created
automatically. You will receive it in Word and PDF formats. Of course, it can be tweaked to fit your specific
circumstances. If my plans change for any reason, I will let you know as soon as possible. Please confirm this
request and revert on the exact date when I should report back to work after the delivery of my baby. Provide a
Work Load Proposal Take this opportunity to outline the work you plan on completing prior to your leave;
work that you believe you won't be able to complete, and work that will need to be done while you're on leave.
It's unpredictable how much sleep you'll get at first, so it's probably a good idea to set the parameter that you
will check in once you're ready to be contacted regularly. If there are fewer than 50 people at your company,
you employer may still provide leave as an added benefit to you. Put it to paper. At the end, you receive it in
Word and PDF formats. Was this page useful? Applicable law In Canada, each province or territory has its
own code or legislation governing parental leave. Although you are entitled to leave if you work at a company
with more than 50 employees and your employer faces potential legal action should she try to deny it to you,
you should still keep the tone of your letter upbeat and kind. Whether or not verbal approval has already been
given, it is still important to make sure the official request is in writing. You can modify it and reuse it. By
Katherine Lewis Updated February 13, Before you return to work from maternity leave, you may want to
write a letter or email to set expectations for your return. It addresses your right to FMLA leave and thereby
reminds the employer that he has federally-mandated obligations to you during this time. Email Sample
Pregnancies are often unexpected, and a few mothers seem to experience pregnancy difficulties that force
them to take their maternity leave sooner than expected. You will be able to modify it. FMLA Notice Letter
The letter at right applies when you are only entitled to take the 12 weeks of leave given to you under the
FMLA, and will not be taking any additional personal or employer-provided leave. I intend to start my
maternity leave on November 22 and return to the office on February 24, barring any unforeseen issues with
my pregnancy and delivery. Usually, the clinic can give this out after you are already into 21 weeks of
pregnancy. Sleepless nights become endless with body pains that were not there, when you were not yet
pregnant. However, if you are comfortable with working while on leave, set clear expectations in your letter.
Consider Your Paid Time Off Credits One important thing to find out before applying for maternity leave is
how much time off you would be paid, because that would help you in deciding just how much time you can
afford vs how much time you would need. Information about the pregnancy will be entered, such as the due
date. You may also provide their contact information by listing it at the end of the letter, but this is not
required. Start by clicking on "Fill out the template" 2. Consult your human resources department for
information about employee leave from your company. In principle, they are very similar, but the length of the
parental leave to which you are entitled may differ depending on the province or territory. Finally, the leave
request information will be entered, such as start and end dates of the leave. To: name email. Monica will take
over my work. The length and terms of this leave vary and could differ from the laws related to FMLA. Check
If You Need to Send a Doctor's Note Before you write your letter, check your company's policies about the
need for written permission from your physician to return to your job. If you're unsure how to compose your
letter use our sample below. The document is created before your eyes as you respond to the questions. Some
parents may also be eligible for paid parental leave under the Australian Government Paid Parental Leave
scheme. General principles of contract law, as provided by the common law, will also apply to any
employment contract. In this letter, address and header information will be entered for both the sender and the
recipient. Information about the expectancy will be entered, such as the due date. Communications During
Maternity Leave Feel free to tailor this part to fit your own needs.


