
HOW TO WRITE A RESUME FOR YOUR FIRST JOB OUT OF COLLEGE

That old out-of-college resume format simply won't do. four things that you need to keep in mind when updating your
resume after your first â€œrealâ€• job. Below is a resume sample for professionals who already had a first job.

How often should you update your resume in the future? If you start with the job listings instead of with the
blank page, the hiring manager's keywords will guide you, and help you focus on which of your academic or
after-school experiences have prepared you for this first step in your career. Obliviously, beginning a job
search is a great time to update your resume. Writing Your First Resume To get started, review information on
the different parts of a resume and what is included in each element. Additional Pro Tip: You should be using
the Keywords approach to any text information you submit to a company if you want to be considered for that
role, not just your resume. They won't be read by the tracking system. When to Redesign Your Resume When
should you rework your resume? When writing your first resume with no work experience, it's appropriate to
include casual jobs like babysitting, pet sitting, lawn mowing, and shoveling snow. It also is a good
opportunity to be seen by other companies in your field. Using a little SEO can help your resume get more
attention from big companies. Your Own Website If applicable consider hosting your resume on your own
website with a portfolio of your work. Also, be sure to brush up on technical interview tactics , it will help you
think about what deserves to be on your resume. Work on getting your resume up to date and start building a
job hunt tracking tool. One good option might be a functional resume format, if you have gaps in your work
experience. With each of your relevant positions you need to list relevant results you produced for the
company. You might be in the market for a new job because you took the first job you could get out of college
and now you are looking for a better fit since you have some experience. Paying to host this site just for
self-promotion might not make a lot of sense for most people but if your job or the job you want is very
Internet and media based many prospective companies will expect to see it. One tool that many employers use
to record and sort applications is software called an applicant tracking system ATS. Include volunteer
experience, school achievements, sports, and clubs and organizations you belong to. Even if you don't
companies you apply to may try to find you on the site so make sure if you use LinkedIn that your profile is as
up to date as your resume. Don't Use Graphics Or at least don't put any important information in them. Take
time either with the new year or whenever your annual performance review falls to add in your most
significant accomplishments and any new skills. All of the bullet points or statements you use to describe your
previous work experience should emphasize how you produced results.


