
HOW TO WRITE A WELCOME TO THE TEAM EMAIL

Jul 9, How to Write an Awesome Welcome Email to Your New Employee Consider sending out an email to your current
team, giving them some.

Growing your team is an exciting time for the business. The less confusion they experience the better. A
well-written letter can help a new employee feel welcome from the outset and ease the transition into the job.
Make sure new additions to your team know you're happy to have them. This article offers tips for each
component of your employee welcome email: the subject line, the first day instructions and the first day
agenda. More Welcome Aboard Letter Samples The following are examples of a welcome aboard letter to
send to a new employee, an email version, and a letter for an employee who is relocating for the job. Include
their contact information in the letter, or offer to in a follow-up. Can you hear us cheering from here?! You
can also introduce some of your products, your mission and your vision of what you want your company to
become and how you think the new sales rep can help you in this. You can also include some information on
the dress code â€” this may not seem like the most important detail to you but it will be valuable to your new
sales rep. Nab any the sample subject lines below or use them for inspiration. Jot a few ideas here. Letters may
include onboarding paperwork, either printed out, attached, or linked to in an email, for example. Welcome
emails range from short and simple to long and more complex; it all depends on how much information you
want to pass on before they start. Use this guide to write an awesome welcome email to your new sales rep.
Freel free to have fun with the copy. Where to go: Input your office address here. Sample email subject lines:
Welcome to [Company]! If there are items they need to bring along, such as banking or social security
information, include that in your letter. Will they be going through orientation all day or will they have an
opportunity to demonstrate their talents on the sales floor? When to arrive: Insert preferred arrival time and a
reminder about your office dress code. We chose you because of your willingness to work with radioactive
materials and apparent lack of self preservation instinct. Onboarding means giving them an agenda for that
first day or even week.


