
HOW TO WRITE EFFECTIVE SUMMARY

How to Write a Summary. With thanks to: Swales, John M. and Christine B. Feat. Academic Writing for Graduate
Students,. Essential Tasks and Skills. Ann Arbor.

Not all pieces are organized in the same way. In order to do this, you as the summary writer must understand
the material thoroughly, and you must convey your understanding so that the reader gets an accurate picture as
well. The first thing you must be able to do is get to know the material you are preparing to summarize; take
time and care to become comfortable with it. When you prepare to write the summary, get the original out of
your sight. On a separate review, check each sentence for hints of subjectivity or judgment, and remove them
where you find them. For a busy reader, summaries provide quick overviews of material. Summaries also
show readers that you have understood the general point of a text, and in this way, teachers can test your
knowledge. The traditional argument against censorship--that "no one can be seduced by a book"--was
probably valid when pornography was impersonal and anonymous, purely an aid to fantasizing about sexual
utopia. The process of summarizing someone else's material enables you to better understand that material.
And learning how is easier than you might think. Navigation: Quick Links. Effective writers know that there
are many different types of writing, from proposals to poems, from diary entries to legal defenses. Summary
Conventions Summaries can range in length from two sentences to several pages. Use a summary to present
information. The following paragraphs take you through the reading, thinking, and writing processes one at a
time. Use a pencil to highlight or underline what you take to be the main point of the original text, or make
notes in the margins or on another sheet of paper. Read and review it repeatedly, breaking down the material
into sections. In any case, use complete sentences to describe an author's general points to your reader. Today,
however, there is addiction and seduction in pornography. For example, if you are writing a book review, only
part of the review summarizes the book. Paragraph: Today, pornography attempts to make its audience focus
their fantasies on specific people. Quote only when the author expresses a point in a particularly telling or
interesting language. It is often helpful to summarize smaller sections as you go. Today's pornography
promises them that there exists, somewhere on this earth, a life of endlessly desirable and available women
and endlessly potent men. If the goal is to present a summary, then you can use more space. How to
Summarize Read the original passage or text very carefully. After all, outlines are all you have room for. If
you have space, you can present a sketch of the supporting points. Purposes of the Summary Before you write
the summary, consider why your audience professor, boss, client wants to read it. Summaries benefit the
reader because they offer a concise, general version of the original information. The "Playmate of the Month"
is a particular woman about whom the reader is meant to have particular fantasies. Component 1: Increase
consciousness concerning what a summary requires. The ability to adapt your writing for maximum
effectiveness is an immensely useful skill. And in its futility, it makes for rage and self-hatred. The other, and
arguably more important, part of the review is the evaluation. You are reporting, not editorializing. They
realize that different types of writing have different requirements: the elements that make a good poem are not
the same ones that make a good encyclopedia entry. In my view, this has a more baneful effect on
people--makes them demented, in fact, in a way that earlier pornography didn't. Note how the brief summary
uses the principles outlined above. Summary is more economical than quotation because a summary allows
the writer more control over the argument. Moreover, effective writers know how to adapt their writing to suit
their particular audience, genre, topic, context, and purpose. Example Summary Definition A summary is a
restatement of someone else's words in your own words. Now tell your audience what the original source
argued. Conciseness: unlike paraphrase, summary condenses information.


