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Teamwork skills are one of five key life skills you can build for work. Working with a group of people to achieve a shared
goal or outcome in an effective way using key life skills like self management, being a team player is a valued skill for
most jobs. There are lots of opportunities to do this in school and education.

Whatever your interests and background are, sign up to the weekly Young Professional newsletter and start
boosting these skills for free today. For more about this, see our page on Facilitation Skills. Teamwork is vital
if you want to work well with colleagues and teammates. Your team work skills can help you at work in all
sorts of ways. Employers expect employees to be team players. Regardless of your role, you need to be able to
work well with others â€” and also convey that fact to hiring managers, recruiters, and prospective employers.
Organizing and Planning A team player who looks out for the rest of the team by planning ahead or aiding the
group to stick to the plan enables the group to remain organized. Having teamwork skills is dependent on your
ability to communicate well, actively listen and be responsible and honest. Persuasion and Influencing Skills
One of the key areas of process skills is in persuading and influencing. The better you work with others, the
more successful your team will be in achieving their goals. Your resume should be tailored to meet the needs
of the job. Here are just a few examples of qualities that can help you improve your teamwork skills:
Communication. Top 10 Teamwork Skills for Resumes What teamwork skills are essential to the workplace?
The most effective team-workers are those who can see what skills are available within the group, and use
their own skills to fill any gaps. Skilled Coordinators often have highly developed skills in chairing meetings,
and use them in small and large groups alike. See our page on Giving and Receiving Feedback for more.
Emphasize the ones that are mentioned in the job description , but feel free to round out your application by
mentioning others that apply. How good are your interpersonal skills? Here are a few steps you can take to
improve your teamwork skills: Get honest feedback. There are many different types of communication skills
including both verbal and nonverbal. It follows that you also need to be able to receive feedback gracefully,
and then act on it calmly. Some people are naturally more organised than others, and if this is an area in which
you struggle, take a look at our pages on Organising Skills and Time Management for some ideas. Examples
of teamwork skills Teamwork skills are made up of many other soft skills you can work to develop over time.
This might mean sharing a disagreement, explaining that you were not able to complete a certain task on time,
or sharing a new development. Decision-making Some find it tough, others easy; making decisions is not for
everyone. Create a Resume on Indeed In this article, we will take a closer look at what teamwork skills are,
how you can improve them and other soft skills that can help you be a good teammate. Pay close attention to
your teamwork interactions throughout the day both in and out of work. Feedback should always be welcome
amongst both team players and superiors. Monitor-Evaluators tend to look for the right decision from the
available evidence, and may be slow to make a decision if there is a shortage of evidence. Another effective
way to show collaboration skills on your resume is to include them in the skills section of your resume.
Teamwork skills in school and education The obvious way to enhance your teamwork skills is to be part of a
team! Building teamwork skills at work will help you: Achieve the desired results for a project in a quick and
positive way Improve your communication skills, e. Shapers, Implementers and Completer-Finishers are all
characterised by good organising skills, and can usually be relied upon to put in place strong systems for
managing projects well. Doing so in an empathetic, efficient and responsible manner can help you accomplish
career goals, grow your resume and contribute positively to your organization. Good facilitation skills are
therefore vital in team-working, although they are often wrongly seen as crucial only for managing workshops.
Without transparency, it can be difficult for a team to develop trust and therefore work together efficiently.
Mimic others with strong teamwork skills. Finding a trusted friend, colleague or mentor that can offer you
honest feedback about your teamwork strengths and weaknesses can help you improve them. Employers love
them and so will you. Read this guide on how to write a resume for more tips. Look at the below examples of
how to describe teamwork skills. If the group is to come to a shared decision, for example, several members
may need to be persuaded of the merits of a particular course of action. You could participate in a school-wide
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charity event and encourage friends and family to contribute and take part too.


